Tuition Assistance Reimbursement Request
For William Jewell College Staff
	In accordance with the policy, Tuition Assistance for William Jewell College Staff, approved tuition and fees will be reimbursed at the end of each semester.  Tuition assistance is a taxable benefit that is reimbursed only through the payroll system.  Requests for reimbursement must be submitted to the Office of Human Resources at least two weeks prior to a scheduled payroll date. 
A copy of the tuition billing and proof of successful course completion (or grade report) must be attached to process this request.

	Employee Name:
	Department:

	Course Term:   ( Fall       ( Spring       ( Summer       ( Other _________________________

                                                                                                                          (Specify)

	Calendar Year:  20____
	Fiscal Year 07/01/20_____ - 06/30/20_____

	Tuition:  $
	Fees:  $

	Employee Signature:
	Date:

	Officer/Supervisor:
	Date:

	Human Resources:
	Date:

	Vice President of Finance:
	Date:

	Payroll:
	Date:


7/20/21

